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KOJEKC
3THKH H CJIyKeOHOI0 MoBeJeHHsi pA0OTHHKOB

MYHMIUIAJIbHOI0 ABTOHOMHOI'0 JOIIKO/JILHOI0 00pa3oBaTe/IbHOI0 yupexaenus Ne 241
«/leTckuil cag KOMOHHHPOBAHHOIO BHAA»

1. O0ImHe NoJI0KEeHUSs

1.1. Kogexkc 3THUKU CITy>keO0HOTro noBefeHus (nanee 10 TEKCTY -
Konekc) pabotarkoB MAJIOY Ne 241 «JleTckuit can KOMOMHUPOBAaHHOTO BHIa» (Hajee
no Ttekcty — MAJIOY) paspaboran Ha ocHoBauuu Konctutynuu Poccuiickoit
Qenepauuu, QenepanbHbIX 3akoHOB «O mpoTuBOAeWcTBHM Koppynuum» u  «O06
oOpazoBanur B P®», npyrux ¢enepanbHbIX 3aKOHOB, COAEPXKAIIMX OrPaHWYEHHS,
3aMpeThl W 00sA3aTeNbCcTBAa Ul II€Jaroruyeckux paboTHHUKOB, yKasa IIpesmzmeHTa
Poccwuiickoit ®@enepaiuu ot 12.08.2002 Ne 885 «O6 yTBepkIeHHH OOIIMX MPHHIIMIIOB
CI1y)KeOHOro TOBEEHUS TOCY JIaPCTBEHHBIX CIIY)KAIINX», HHBIX HOPMATUBHBIX TPABOBBIX
aktoB Poccuiickoii @enepaunn, Pekomennannn FOHECKO «O nonoxenuu yuurenei», a
TaK)Ke OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHHIUIIAX K HOPMaX POCCUICKOTO
oO1IecTBa U rocy1apcTBa.

1.2. ITonoxenus Kozmexca pacpocTpaHsioTes Ha BceX pabOTHUKOB YUpEKIeHHMS.

1.3. I'paxnanun Poccuiickoii ®enepanuu, MocTynarommii Ha paboTy B YupexIeHHE,
00sa3an o3Hakomuthess ¢ Ilomoxkenmsamu Kozpexca u cobGmomate ux B mpolecce CBOEH
JESATEIbHOCTH.

1.4. Kaxxapiii pabOTHUK YUpexaeHus I0/DKEH NMPUHUMATh BCe HEOOXOIMMBIE MEpPHI 110
coomonenuto Konekca, a kax/plii rpaxaanud Poccuiickoit ®enepanuu B 1npaBe 0XHIATh OT
paboTHUKa YupexkeHUs NOBEJECHHS B COOTBETCTBUH MOJIOKEHUAMHU HacTosmero Konekca.

1.5. Iensro Kojekca ABISETCS YCTAHOBJICHHE STUYECKUX HOPM M TIPABHII -CIIYXKEOGHOIO
MOBe/ICHUs. PAOOTHUKOB Ul JOCTOMHOTO BBINOJHEHUAMU HUMH CBOEH MpPOGheCCHOHATBHOM
NEATENILHOCTH, a TaKXKe COJCHCTBHE YKPEIUIEHHIO aBTOpHTeTa YUpexKIeHHs, obecreueHue
€/IMHBIX HOPM TNOBE/IEHHs PaOOTHUKOB.

1.6. Konekc cimyut OCHOBOH st (GOPMUPOBAHUS TOIKHOM MOpai¥ B KOJUIEKTUBE,
YB&XMTEILHOTO OTHOLIEHHS K JESATENBHOCTH YUPEKIEHUS B OOIIECTBEHHOM CO3HAHUM, a TAKIKE
CIOCOOCTBYET MOBBIIIEHUIO OOLIECTBEHHOTO CO3HAHUS M HPABCTBEHHOCTH pPabOTHHMKOB, MX
CaMOKOHTPOJISL. /

1.7. Konekc mpu3BaH NOBBICUTH S(POEKTUBHOCTh BBINOJHEHHS PabOTHUKAMH
YupexIeHus] CBOUX JO0KHOCTHBIX 00513aHHOCTEH.



1.8. 3nanue u cobOmoaeHue paboTHUKOM YdupexaeHus Kopaekca sBiseTCs OTHUM U3
KpUTEPHUEB OIIEHKHU KauecTBa ero MpodecCuoHaIbHON AeSITEIHPHOCTH B CITY)KEOHOTO TOBEACHUS.

2. OCHOBHbI€ MPUHIUIIBI H MPABWJIA CJIYKE€OHOT0 NMOBeIeHUs PA0OTHMKOB
YUpeKIeHHUs

2.1. PaboTHUKM VYupexXaeHHs, CO3HaBas OTBETCTBEHHOCTb II€pPE] TOCYJapCTBOM,
OOIIECTBOM U IpaKIaHaMH, 00sI3aHbI:

2.1.1. HVcnomHsATh JOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO UM HA BBICOKOM
npodeccuoHaIbHOM YPOBHE;

2.1.2. Cobmromate TpeboBaHUs 3aKoHOmaTenbcTBa Poccuiickolt dDexepanuu U
BHYTPEHHUX PETYJISITUBHBIX JIOKYMEHTOB Y UpEeKACHUS;

2.1.3. OcywmecTBIATh CBOIO [JEATEIBHOCTh B IMPEAENaX CBOUX IIOJHOMOYMA U
IIOJIHOMOYUH Y UpEKICHHUS;

2.1.4. Tlpy WCHOJHEHUH MOKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh MPEANIOYTCHUS
KaKUM-JIM00 MpoeCCHOHATBHBIM WA COIMATBHBIM TPYIIaM U YUPEXKICHUSM, OpTraHU3AIMSIM,
OBITb HE3aBUCHUMBIMU OT BJIUSHUS OTACIBHBIX JIOJDKHOCTHBIX JIUI[ W aJMHUHUCTPATUBHOTO
JaBJICHUS,

2.1.5. CobmonaTh coOUUAIbHYIO CIPaBEUIMBOCTh M PABHOMPABHO pacCIpenemsiTh
COIMAIbHBIE PECYPCHI C ETbI0 PACIIMPEHUs BBIOOPA U BO3MOXKHOCTEH Il BCEX KOHTPAreHTOB,
B TOM 4YHCIIE, AJISI HEUMYUIUX, COLMAIbHO YS3BUMBIX U JIPYTUX JIMI, OKa3aBIIMXCS B TPYIHOMN
KU3HEHHOM CUTYallNH;

2.1.6. HckmrouaTh JCUCTBUS, CBSI3aHHBIC C BIMSHHEM KAKUX-JTHOO JIUYHBIX,
UMYIIECTBEHHBIX ((UHAHCOBBIX) M HWHBIX HMHTEPECOB, MNPEMATCTBYIOMIUX JOOPOCOBECTHOMY
WCIIOJTHEHUIO JTIOJDKHOCTHBIX 00s3aHHOCTEH;

2.1.7. CobmiogaTh TpU HUCIOJIHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEW YCTAaHOBJICHHBIE
dbenepanbHBIMM  3aKOHAMH, WHBIMH HOPMATHUBHBIMH TPABOBBIMH akTaMu Poccuiickoii
Oeneparivl ¥ YUpeKIeHUS OTPAHUYCHUS U 3aMPETHI;

2.1.8. CobOmtonate HEUTPaTbHOCTh, MCKIIOYAIONIYI0 BO3MOXXHOCTh BIMSHUAS Ha
CIIy)KEOHYI0  NeATENbHOCTh PEIICHWHA TMOJMUTHYECKUX TapTUH, WHBIX OOIIECTBEHHBIX
00BbeIMHCHHIA;

2.1.9. CobnronaTe HOPMBI CITY’)K€OHOW U MPOPECCUOHATBFHOW ATHKH, MpaBUia JEI0BOTO
ITOBEJICHUS M OOIIICHUS;

2.1.10. IIposABAsATE KOPPEKTHOCTh W BHUMATEIBHOCTh K Tpa)KJaHaM U JIOJKHOCTHBIM
JUIAM TIPU CIYKEOHBIX KOHTaKTaX C HUMH; MPUHUMATh MEPbl 10 HEAOMYIICHHUIO 000
BO3MO>KHOCTH BO3HUKHOBEHHSI KOH(JIMKTA HHTEPECOB;

2.1.11. He pomyckaTh KOPPYNIMOHHOTO TMOBEICHUS, B TOM YHCIE BO3AECPKUBATHCA OT
MOBEJICHUS, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYKAIOIIUMU Kak OOeIIaHue WIN IPeIIoKeHUe
Ja4u B3SATKH JIMOO KaK COTJIacHe MPHUHSATH B3ATKY, WM Kak Mpocb0a (HaMeK) O Jade B3STKH, a
TaK)Ke MPOTHBOJICHCTBOBATH JIIOOBIM MIPOSBICHUSM KOPPYIIIMHA U TPOYUM 3JIOYTIOTPEOICHUSM B
Yupexaenuu;

2.1.12.  VYBemoMmsaTh  JODKHOCTHOE  JIMIO  YUpexJAeHUs 10  MNpodUIaAKTHKE
KOPPYMNIIMOHHBIX W WHBIX TPAaBOHAPYIIEHUW, OPTaHbl MPOKYpAaTypbl M HHbBIE (eaepanbHbIe
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roCyJJapCTBEHHbIE OpraHbl 000 BCeX cCiiyyasx oOpalleHHs K HUM KaKUX-JTUOO JHI[ B LEIAX
CKJIOHEHHMSI K COBEPUICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIICHHUIA;

2.1.13. HezameanuTenbHO YBEAOMISTH CBOETO HEMOCPEICTBEHHOTO PYKOBOJIUTENS, a
TaKKe JOJDKHOCTHOE JIMIO YUpexJeHUs M0 MNpoPUIAKTUKE KOPPYMUHUOHHBIX M HHBIX
MPABOHAPYIIEHUH O CTABIIMX M3BECTHBIMH (pakTax KOH(IMKTAa MHTEPECOB U KOPPYHIIMOHHBIX
NpOSIBIIEHUN B YUpeKJIeHUHU, OOCTOSATENbCTBAX W JeHCTBUAX (Oe3meicTBUM) pabOTHUKOB
YupexxJieHus: W TPEeThbUX JIMI[, TMOCIHYXHUBIIUX WIH CHOCOOHBIX MOCIYXHUTh IPUYMHAMU
BO3HUKHOBEHUS B YUPEXKICHUU KOH(DINKTa UHTEPECOB W/WIIM KOPPYIIIMOHHBIX MPOSIBICHUM, a
TaKKe 0 MPUYMHEHUHU (BO3MOKHOM MPUUMHEHUN) Bpeaia Y UpexKICHUIO;

2.1.14. loBOoAUTH 10 CBENIEHUSI HEMOCPEICTBEHHOTO WM BBIIIECTOSIIIETO PYKOBOIUTENS
UH(GOPMAILIUIO O TOM, YTO Kakoe-IMOOo JHI0 MpeaaraeT pabOTHUKY YUpPEkKICHHUS COBEPIIHUTDH
HE3aKOHHBIM, HEMTPAaBOMEPHBIN WM MPOTUBOpPEUAIIN TPEOOBAHUAM K CIy>KEOHOMY MOBEICHHUIO
MOCTYNOK WJIM KaKUM-THOO HHBIM 00pa3oM HapylmIuTh 3aKOHOJATeNbCTBO Poccuiickoii
Oenepanun 1 Hactosimuii Kopexc, o oOBIX CTaBIIMX M3BECTHBIX (haKTaX B OTHOIICHUU
COBEPIICHHBIX JIMOO TOTOBSIIUXCS TPABOHAPYIIEHUA CO CTOPOHBI JAPYIHMX pPaOOTHHUKOB
VYupexaenus (ecnu umeromiasicss nHdopmaius He TpeOyeT yBEIOMIICHHUSI COOTBETCTBYIOIIETO
pykoBouTeNs coryiacHo noanyHkram 2.1.13. u 2.1.14. nactosmero a63ana);

2.1.15. He pasrmamaTe M HE UCHOJIb30BaTh HEHAJUICKAIUM O0pa3oM CBEIICHUS,
OTHECEHHbIE 3aKOHOJaTenbcTBOM Poccuiickoit denepanyu k cBeeHUSIM KOH(GUIEHIIMAIBHOTO
XapakTepa u ciy)e0Hyro nHbopmaluio (CBeeHUs] OTPAaHUYEHHOTO PACIPOCTPaHEHHs), a TAKKE
WHBIEC CBEJICHUS, CTABIINE U3BECTHBIMH B CBSI3U C UCTIOJTHEHUEM TPYAOBBIX 0053aHHOCTEIH;

2.1.16. He pomyckarh OKa3aHUs BO3JCHCTBHS HA CBOMX KOJUIET B LENIAX MPUHITHUA
MPOTUBO3aKOHHOTO U (UJIM) HEOOOCHOBAHHOTO PEIIICHUS,

2.1.17. BoznmepxuBaThCsi OT TOBEACHMS, KOTOPOE€ MOTJIO OBl BBI3BaTh COMHEHHE B
JOOPOCOBECTHOM HCIIOJHEHUU TPYAOBBIX OOS3aHHOCTEHW, a TakkKe u30eratb KOH(IUKTHBIX
CUTYallUii, CIIOCOOHBIX HAHECTH YIIEPO peryTaluy WK aBTOPUTETY PAOOTHUKOB YUPEXKICHUS
u/unn YUupexkJIeHuIo;

2.1.18. He nomyckarb mnposiBieHHH (opmannu3ma, BBICOKOMEPHUS, HEYBaXXUTEIbHOTO
OTHONICHHSI K 3aKOHHBIM MTPOCch0aM U TPEOOBAHUSIM TPAXKJIaH B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX
00s13aHHOCTEI];

2.1.19. BosgepxuBaTbcid OT MNYyOJUYHBIX BBICKA3bIBAaHUM, CYXJIEHUH M OLEHOK B
OTHOIICHUH Y UYPEKJEHUS, €CIIA ATO HE BXOJTUT B O0S3aHHOCTH paOOTHHKA,;

2.1.20. CoOmronath KOHGUIESHIUATBHOCTh MHPOPMAIIMK O KOHTpPAreHTE, Kacarouieics
YCJIOBUHM €ro >KU3HEJEATCNbHOCTH, JUYHBIX KAa4eCTB U MPOoOJieM, MPUHUMATh MEphl JJIs e
oOecreyeHus;

2.1.21. He wucnonp3oBaTh CiIy)K€OHOE TOJOXKEHUE MJIS OKa3aHWUs BIHMSHUSA Ha
JEATEbHOCTh FOCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYMPABJICHUS, OpraHU3alui,
JIOJDKHOCTHBIX JIMILI, TOCYJAPCTBEHHBIX U MYHULUIAIBHBIX CIYXKal[UX NP PELICHUH BOMPOCOB
JUYHOTO XapaKTepa;

2.1.22. YBaXUTENbHO OTHOCHUTHCS K ACSATEIBLHOCTH MPEJCTaBUTENECH CPEICTB MacCOBOM
uHpopmanuu mo uHPOpMUpPOBaHUIO OOIIECTBa O paboTe YupekaeHHs, a TakKe OKa3bIBaTh
COJICMCTBHME B MOJYUYCHUH TOCTOBEPHON MHGOPMAIIUU B YCTAHOBICHHOM TMOPSIIKE;



2.1.23. TlocTOSIHHO CTPEeMHTBCA K OOECIEUeHUIO0 KaK MOXHO Oonee 3¢ (HeKTHBHOTO U
HKOHOMHOI'O PacHopsKeHHUs (UHAHCOBBIMU CPEICTBAMM, MHBIM HMYILECTBOM, MaTE€pHAIbHO-
TEXHUYECKUMH U JPYTUMH pecypcaMu Y UpeKICHUS;

2.1.24. He wucnonp30BaTh HMYIIECTBO YUPEXKACHUS B LEISIX, HE CBSI3aHHBIX C
UCIIOJHEHUEM TPYJIOBBIX OOS3aHHOCTEH, a TakKe He IepelaBaTh €ro B TAKUX LEISIX HHBIM
aULam;

2.2. PabGoruk VYwupexaeHus, HaJCICHHbIA OPraHU3alMOHHO-PACHIOPAIUTEIbHBIMU
IOJTHOMOYHUSIMHU 10 OTHOIICHUIO K IPYI'MM paOOTHUKAM YUpexAeHUs, JOJDKEH ObITh A HUX
obOpasinioMm mpodeccuoHannu3Ma, O€3ympeuHOl pemyTaldd, CBOUM JIMYHBIM IOBEICHUEM
10JaBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIMBOCTH.

2.3. PaGoTHuUK VYuypexaeHus, HaJIEICHHbIM OpraHU3alIOHHO- pPaclopsIUTEeIbHBIMU
MOJIHOMOYHSIMU IO OTHOILIEHUIO K IPYTUM paOOTHUKAM Y UpeXKICHUS:

2.3.1. Ilpuaumaer Mepbl IO NPEJOTBPALICHUIO W YPETYIMPOBAHUIO B KOJUIEKTUBE
KOH(JIMKTa UHTEPECOB, M0 NPEAYNPERKACHUIO KOPPYILIMH, BKIOYas MEPHI 110 MPEIOTBPALLEHUIO
KOPPYHILIMOHHO-OMACHOTO TIOBE/ICHUS;

2.3.2. CopnelcTBYeT YCTAaHOBIEHUIO M TMONACPXKAHUIO B KOJUIEKTHBE 30pPOBOTO
MOpPaJIbHO-TICUXOJOTUYECKOTO KINMaTa;

2.3.3. Ilpu ompenenenun oObeMa M XapakTepa IMOpydaeMol JpyruM paOOTHUKAM
VYupexxaenus: paboThl PYKOBOJCTBYETCS HPUHLUIAMH CIPABEIJIMBOCTH, YdeTa JIMYHBIX U
JIEJIOBBIX KaU€CTB, KBAJIM(PUKAIIUU U ONBITA MOAYNHEHHBIX;

2.3.4. He nomyckaeT HO OTHOUIEHHIO K MOJAYMHEHHBIM PaOOTHHKAM HEOOOCHOBAHHBIX
IpETEeH3Mi, a Takke (PaKTOB rpy00CTH U OECTaKTHOCTH;

2.3.5. IlposiBnasier 3a00Ty O NOJYMHEHHBIX, BHUKAE€T B MX MpOOJEMBbI U HYXKbI,
COJACHCTBYET  MPHUHATHIO  3aKOHHBIX U OOOCHOBAHHBIX  pEUIEHUH,  CIIOCOOCTBYET
npohecCuoHAIbHOMY U JIOJZKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. oKa3bIBaCT MOJJACPIKKY U TIOMOIIb MOJIOJBIM CIICIIHAIMCTAM (C OIBITOM PadOTHI JI0
3 neT) B mproOpeTeHnH PO eCCHOHATBHBIX HABBIKOB;

2.4. PaboTHUKHM VYupexJeHUs, HaJleJCHHbIE OPraHU3alMOHHO-PACIIOPAIUTEIbLHBIMU
[OJTHOMOYHMSMU TIO0 OTHOWIEHUIO K JPYrUM pabOTHHKAM, HECYyT OTBETCTBEHHOCTb B
COOTBETCTBHUHU C 3aKOHOJATEIhCTBOM Poccuiickoit deneparuu 3a JNEHCTBUS WU O€3ICUCTBUS
NOJYMHEHHBIX COTPYAHUKOB, HApYyLIAIOUIMX MPUHLMIBI 3TUKU U MpaBuia CIyXKeOHOro
NOBEJICHUS, €CIIM OHU HE MPUHUIM Mep, YTOObl HE JOMYCTUTh TaKuX JCHCTBUH WU
0e3aeicTBHil.

3. JTHKA noBeJeHNs PA0OTHUKOB YUpe:KIeHUs

3.1. PaGoTHuku YupexJaeHus B CBOEH JEATETbHOCTH HCXOMAST M3 KOHCTHUTYIIMOHHBIX
MOJIOXKEHUIA O TOM, YTO YEJIOBEK, €ro IMpaBa M CBOOOJBI SIBISIFOTCS BBICIICH IIEHHOCTHIO, U
KOKIBIA TPaXKIaHUH HMMEET MpaBO HA HEMPUKOCHOBEHHOCTh YACTHOW JKW3HH, JIMUYHYIO H
CEMEWHYIO TaifHy, 3allUTy YECTH, JOCTOUHCTBA, CBOETO JOOPOTO UMEHH.

3.2. PaGoTHuKN YupexaeHus:

3.2.1. O06s3anbl CcOOMIOIATh OOUICPUHATHIE ATUYECKHE HOPMBI M TIpaBUjIa JIEJIOBOTO
MOBEJICHUS, OBbITh BEXJIMBBIMHU, JI00POXKEIATCILHBIMH, KOPPEKTHBIMH, NPUHIUANHAATIBHBIMH,



BHUMATEIbHBIMU, IPOSBIATh TEPIMMOCTh M HEMPEIB3ATOCTh B OOIIEHUWU C TpakJaHaMU U
KoJUIeramu, pabOTHUKaMH JIPYTUX OpraHu3alluii;

3.2.2. Tlpu3BaHbl CHOCOOCTBOBATH CBOUM IIOBEJICHMEM YCTAHOBJICHHIO B KOJUIEKTHBE
JICJIOBBIX B3aMMOOTHOIIIEHHUM, OTHOILIEHUN MapTHEPCTBA, B3aUMOYBAKEHUS U B3aMMOIIOMOLIH,
KOHCTPYKTUBHOT'O COTPYAHUYECTBA JAPYT C APYrOM;

3.2.3. JIomxKHBI TPOSIBIATH yBaKEHUE K OOBIUAsAM W TpagulldsaM HapoaoB Poccuu u
JOPYTHX TOCYIAapCTB, YYUTHIBATh KYJIbTYPHbIE MU MHBbIE OCOOCHHOCTH PA3IMYHBIX 3THUYECKUX,
COLIMANIBHBIX TPYIN U KOH(ECCHit;

3.2.4. O0s13aHbBI CTPEMUTHCS B JIFOOOM CUTYallMM COXPAHSTh JIMYHOE JIOCTOMHCTBO, OBITh
o0pa3lioM NOBeAeHUs, TOOPOMOPSIAOYHOCTH W YECTHOCTH BO BcCeX cdepax oOIEeCTBEHHOM
KU3HU;

3.2.5. lomxHbI U30€eraTh JUYHBIX U (DMHAHCOBBIX CBSI3€H, CIIOCOOHBIX HAHECTH YHIEPO UX
YEeCTU U JOCTOMHCTBY, PEIyTalluu Y UpexKICHHUS;

3.2.6. He nomyckaTh NpUHATHS MUILK, KYpEHHs BO BpeMs CIyKEOHBIX COBEILlaHUH, Oece,
MHOTO CIIy>)KEOHOro 00IleHus1 ¢ rpaxkaaHamu. KpuTuka UMerommxcs HeJOCTaTKOB B paboTe co
CTOPOHBI ~ PYKOBOJMUTENS WM KOJUJIET JIOJDKHA OBITh  OOBEKTHBHOW,  B3BEIIECHHOM,
NPUHIMIHAIBHON M C TOHUMaHUEM IMPUHUMATBCS TEM PaOOTHUKOM YUpEXJEHHUS, K KOTOPOMY
OHa oOparreHa.

3.3. Ilpu WCHOTHEHWH TPYIOBBIX  O0OsI3aHHOCTEW  pPaOOTHUKU  YUpEKIACHUS
BO3/IEPKUBAIOTCS:

3.3.1. Ot mo0oro BHa BhICKa3bIBAaHUHN U IEUCTBUN TUCKPUMUHAIIMOHHOTO XapakTepa Io
npU3HaKaM [10JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKa, T'PaXJaHCTBA, COLMAJIBHOTO,
UMYILECTBEHHOTO MJIM CEMEWHOIO IMOJOXKEHUs, UCXOJd M3 MOJIUTHYECKUX WU PETUTHO3HBIX
NPENOYTeHUH, POjia 3aHATUN U HHBIX UMEIOIINXCS Pa3Inuni;

3.3.2. Ot rpyboctu, TPOABICHUN NPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYUBOCTH,
NPEB3AThIX 3aMEUYaHUN, IPEAbABICHUS HEITPABOMEPHBIX, HE3aCTY)KEeHHbIX 00BUHEHMUI;

3.33. Ot yrpo3, OCKOpOUTENbHBIX BBIPRKCHUM WU PEIUIUK, JACUCTBUM, OT
HEHOPMATUBHOM JIEKCHUKH, MPEMATCTBYIOLIMX HOPMAJIbHOMY OOILEHHUIO WM HPOBOLUPYIOLIUX
IIPOTUBONPABHOE MTOBEJCHHUE.

3.4. PaGoTHMKM VYUpeXJeHUs [OJDKHBI OBITh BEXIHUBBIMHU, JT0OpOKENATEIHHBIMH,
KOPPEKTHBIMU, BHUMATEJIbHBIMU U TPOSBIATH TOJEPAHTHOCTh B OOUIEHUM C TpaKAaHaMH U
KOJJIEraMH.

3.5. He nmomyckaercst oOCyxJieHHEe paOOTHUKAMHU HEJOCTAaTKOB W JIMUHOW >KM3HU CBOUX
KOJLJIET.

3.6. IloBenmeHne paboTHWKA Bcerga W MPH JIOOBIX 0OCTOATENHCTBaX JOKHO OBITh
0e3ynpevyHbIM, COOTBETCTBOBATH BBICOKUM CTaHJIApPTaM NpodeccHoHalIn3Ma U HPABCTBEHHO-
STUYECKUM MNpuHLUIAM. HUYTO HE IOJKHO MOPOYUTH JEJIOBYIO PENyTalUI0 U aBTOPHUTET
paboTHHKA.

3.7. PaGOTHUKY MPEANKUCHIBACTCA: MOCTOSIHHO KOHTPOJIMPOBAThH CBOE MOBECHHE, YYBCTBA
Y SMOIIMM, HE MO3BOJISSA JUYHBIM CUMIIATHUAM WIM aHTUNATHSIM, HENPHUSI3HU, HACTPOECHUIO WIH
JIPY’KECKUM YyBCTBaM BIIMSTH Ha CIy>K€OHbIE pEUICHHs, YMETh PEIBUIETh MOCIEICTBUS CBOUX
NEHCTBUN M peElIeHUid; o0pamarbcsi OAMHAKOBO KOPPEKTHO C KOJJIETaMH, PYKOBOJICTBOM
HE3aBHCHMO OT UX CIIY>KEOHOTO WJIM COLIMAJIBHOTO MOJIOKEHHUS.



3.8. B mpomecce TenedOHHOTO OOIMIEHUS TOJKHBI OBITh COOJIFOJCHBI CIIEIYIOIINE
npaBuja:

- Ha BXOJAIIME 3BOHKM CJEAyeT OTBEYaTh KaK MOXKHO ObICTpee, IPU OTBETE HA3bIBATh
CBOE UM,

- IIpY 3BOHKE B YupekJieHne paboTHUKY HE0OX0IMMO Ha3BaTh CBOE UM U JOJKHOCTb, a
TaK)Ke MOUHTEPECOBATHCS, MOKET JIU COOECETHUK B TAHHBIA MOMEHT Y/ICIIUTH BPEMS Pa3roBopy;

- IpU 3BOHKE B JAPYrHE€ OpraHU3alMud HEOOXOAMMO Ha3BaTh CBOIO (PaMUJIUI0O U HMS,
JOJKHOCTh, O3BYYHUTb Ha3BaHUE YUPEXKJEHUsS, CIPOCUTh, YAOOHO I coOeceqHUuKy
pasroBapuBaTh B JAHHBIN MOMEHT;

- 3aKaH4YMBaTh Pa3roBOp, KaK MPABUIIO, TOJKEH TTO3BOHUBIIINIA;

- €clld BOIpOC, MO KOTOpoMy PaboTHUKY HEOOXOIWMO CBS3aThCS C KOJUIETAMU WIIU
BHEIIHUMH TPEJCTABUTEIISIMU HE SBJISIETCS CPOUYHBIM, CIEAYET OTAaBaTh MPEANOUYTECHUE CBSI3U
10 3JIEKTPOHHOU moyTe. Eciu ke BOIpoc SIBISETCS CPOUYHBIM, OJHAKO MPH ATOM HEOOXOIUMO
JIOHECTH 110 cobecenHrKa 00bIIoi 00beM nHbOpMaIK, TO TeIe(OHHBIN 3BOHOK JOJKEH ObITh
npeaABapeH SJCKTPOHHBIM COOOIIEHHEM, COAEpPKAIUM 3Ty HH(GOpPMAIMIO B HEOOXOAMMOM
00BeEME;

- 00CyXJeHHEe C KOJUIETaMH JIMYHBIX BOIPOCOB, PEIICHUE JMYHBIX MPOOIeM, a TaKkKe
JUYHBIE  pa3roBoppl 1o  TenedoHy B pabouee  BpeMsi — PACICHHMBAIOTCS  Kak
HEpErJIaMEHTUPOBAHHBIE ITEPEPHIBBI.

3.9. Ilpm BO3HUKHOBEHMH KOH(QIUKTHOW CHUTYallUM MEXIY TOApa3IeICHUsIMH,
NPUOPUTETHHIM HaMpaBIIEHUEM pPelIeHUsT KOH(MIUKTA SBISETCS yUET UHTEPECOB YUPEKICHUS B
LEJIOM.

3.10. Buemnmii Buj paOOTHUKOB YUpeKIEHUS MpPU HCIOIHEHHUH HUMH TPYIOBBIX
o0s3aHHOCTEN, B 3aBUCHUMOCTH OT YCJIOBHUH UX WCIHOJHEHUS, JOJHKEH CIOCOOCTBOBATH
YBQXUTEIFHOMY OTHOIIEHUIO TpaxaaH K YUPEKICHHUIO, COOTBETCTBOBATH OOIICTIPUHSITOMY
JIEJIOBOMY CTHJIIO, KOTOPBIH OTIMYAIOT OQUIIMATBHOCTh, CIEPKAHHOCTh, TPAAUIIMOHHOCTD,
aKKypaTHOCTb. PaboTHukm  YupexIeHus CcOOMIOJAl0T Pa3yMHYIH  JIOCTaTOYHOCTH B
UCIIOJIb30BAaHUH KOCMETUKH, FOBEITUPHBIX U3ACIIUA U UHBIX YKPAIICHUH.

4.3aKJII0uYNTeIbHbIE MOJ0KEHUSA

4.1. Ecnu y paboTHHKa YUpexAeHUS BO3HUKAIOT 3aTPYIHEHUs] B OTHOIIEHUY MTOHUMAaHUS
6o mnpumeHeHus mnonoxeHud Kopgekca, oH BmpaBe oOpaTUTbCS 3a KOHCYJIbTAIHEH
(pa3bACHEHUSAMH) K CBOEMY HEMOCPEJACTBEHHOMY PYKOBOJUTENIO, @ HHBIX MPABOHAPYIICHUI.

4.2. PykoBoauTenu BCEX YPOBHEM HE HMEIOT MpaBa CKPbIBaTh OT BBIIIECTOSIIETO
PYKOBOJCTBA (DaKThl HEHAJUICKAIIET0 WCIOJIHEHUS WX [OJAYMHEHHBIMU — paOOTHHKaMU
VYupexaeHus Tpy10BbIX 00s13aHHOCTEH.

4.3. PykoBoauTenu BceX ypOBHEH YupexIeHHs HE JOJKHBI JOIYCKaTh MpeciaeAoBaHue
pabOTHUKOB YUpeKJEHUST 3a YBEIOMJICHHE WIM WHOOPMUPOBAHHE COOTBETCTBYIOIIETO
pYKOBOJIUTENS, NpeaycMoTpeHHoe HactosimuMm Konmekcom. B To ke BpeMsi HeoOX0auMo
npecekaTh  JIFOObIE  TOMBITKA — PACHpPOCTPAHEHHsI  3aBEIOMO  JIOKHOM — WH(pOpMaIuH,
HEMPOBEPEHHBIX WJIM HEMOJATBEPXKIEHHBIX (aKTOB C I1EIbI0 OMOPOYHTH PaOOTHHKA
Yupex1eHns1, HE3aBUCUMO OT €ro TOJKHOCTH.



4.4. Ha paboTHHKa YUpEXKICHUS HE MOXKET ObITh HAJIOKEHO TUCITUTUTMHAPHOE B3BICKAHUE
3a mpenocTaBieHue MHbopMauuu o HapyumeHnun Kopekca, 3a KPUTHKY PYKOBOIUTENS WM
KOJUJIET 10 00CTOSITeNIbCTBAM, IPEAYCMOTPEHHBIM HacTosM Koekcom.

5. OTBeTCTBEHHOCTH PA0OTHHKA 32 HAPYLIEHUs KoJAeKca
5.1. HecoGmonenue Komekca MokeT IpUBECTH K JUCHUILTMHAPHBIM CAaHKIUSIM — BILTIOTh
70 YBOJBHEHUS - B COOTBETCTBUHU C JECUCTBYIOIIMM TPYAOBBIM 3aKOHOJATeNbCTBOM P® u
JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMHU.
5.2. B ciyuasx, NpenyCMOTPEHHBIX (enepanbHbIMUA 3aKOHAMH, HApYLIEHUE IOJIOKEHUM
Kopnekca Bineuer npuMeHeHe K pabOTHUKY YUpexXJIeHUS MEp IOPUINYECKON OTBETCTBEHHOCTH.
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